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RESOLUTION OF THE UNION COUNTY UTILITIES
AUTHORITY AUTHORIZING THE DISPOSPAL OF
CERTAIN ARCHIVED AUTHORITY FILES

WHEREAS, the County of Union, New Jersey has previously developed the Union
County District Solid Waste Management Plan in accordance with the New Jersey Solid Waste
Management Act for the purpose of managing the disposal and/or recycling of solid waste
generated in Union County; and

WHEREAS, the Union County Board of Chosen Freeholders has designated the Union
County Utilities Authority (the “Authority”), in accordance with the Solid Waste Management
Act, as the implementing agency for its Solid Waste Management Plan; and

WHEREAS, the Authority is required to maintain all records as directed by the Division
of Revenue and Enterprise Services - Records Management Serv1ces in the New Jersey
Department of Treasury; and . -

WHEREAS, the Authonty may not dispose of any of its records w1thout the prior
approval of the Division of Revenue and Enterpnse Serv1ces Records Management Services in
the New Jersey Department of Treasury, and :

WHEREAS, the files set forth on the attached hst have been prevmusly approved for
disposition by Suplee Clooney & Company, the Authonty s Auditor, and are pending approval
by the Director of the Division of Revenue and Enterpnse Serv1ees Records Management
Services in the New Jersey Department of Treasur .

NOW, THEREFORE, BE IT RESOLVED by the Union County Utilities Authority as
follows:

Section 1. The Union County Utilities Authority Board of Commissioners has reviewed
and acknowledges the attached list of records to be disposed, as approved by Suplee Clooney &
Company and, pending the Authority’s receipt of approval by the Director of the Division of
Revenue and Enterprise Services - Records Management in the New Jersey Department of
Treasury, hereby authorizes the disposal of said files by the Authority’s Comptroller or his
designee.

Section 2. This resolution shall take effect immediately.



Department of the Treasury, Division of Revenue and Enterprise Services, Records Management Services
Instructions:

This request must be submitted prior to the disposition of any public .
REQUEST AND records. ltems 1. through 14 must be completed in full and Items 15.A COUNTY UTILITIES & AUTHORITIES

AUTHORIZATION FOR and 15.B signed for fiscal records. NOTE: In the event of an unexpected | 1499 US Highway One Rahway N.J 07085

scanriing failure, untl the problem is resolved, the form may be sentto: | (732) 382-9400 Extn: 228
RECORDS DISPOSAL DISPOSAL REQUESTS, Department of the Treasury, Division of

Revenue and Enterprise Services, Records Management Services, P.O. 1.A Agency Retention Schedule Number
Box 861, Trenton, N.J. 0B625-0661. Questions, call 609-530-7481. C550000 - 002

2. Request {d/Date 3. Requested By  (Requasting Agency Signature) 4. Request Apprgved By {Custodian of Public Record Signature) . Records Manager

169955 Lisa Dasilva Joseph Bodek b\a\rﬁ\\\\\%p § Lisa Da Silva
B8/5/2013 Depuly ClerkiOffice zmnmm@oduuo, ﬁj _ n\v@ <, vﬁn; : \\“

6.Archival Review 7. Early Records Disposal

{Due to Document Conversion or Damage) |8, Comments - Document Conversion or Damage
Not Required Microfilm Digital image Damaged Records Certificale

Authorization is hereby requested for the disposal of the following public records in accordance with New Jersey P.L. 1953, c. 410 as amended. it is further cerlified that the record series

listad herein have exceaded their respactive retention periods and are not involved in any action, such as a pending OFRA request, litigation, or anticipated iitigation as per the Federal
Rules of Civll Procedure, December 2006; and are not reguired for a present or a fulure audit.

it 9, Record 10. Record Series Title 11.Retention 12.inclusive Dates 13.Dispose 14 Volume
Series # Period | From (MMYYYY)| To (MMIYYYY) After {in Cubic Feet)
110801-0000  {New Jersey Solid Waste Report -Department of 6 Years 01/2000 12/2006 8.00
Environmental Protection Applications and Reports
'2|0808-0000 |Inspector's Reports B Years 01/2004 1212006 10.00
310782-0000 {Incident Case File 8 Years 01/2004 1212006 40.00
For Records Management Services Use Only : Total Volume : 58.00
15. Audit Verification 16. Authorization 17. Disposition
15.A Auditor's Signature 16.A Authorization Date 16.8 Authorlzation Number
15.8 Date 16.C Authorizing Signature, Records Management Services 17.A Verification Signature 17.8 Date
Form No, CR-AA-0005 (rev, 09-11-2012) Page 1 of 1

Run Dale: 8/6/2013 2;32:17 PM




Departmant of the Treasury, Division of Revenue ardl Enterprise Senvices, Records Management Services

w
xm Imstruclions: Requesting Agency Name and Addrass
2 ' This request mus! be submited prior to the disposition of any public
S REQUEST AND racords. fams 1. through 14 must be completed in full and llems 15,4 | COUNTY UTIUTIES & AUTHORITIES
o and 15.8 signed for fiscal records. NOTE: In the event of an unexpectad | 1438 US Highway One Ratway NJ 07085
- AUTHORIZATION FOR scanning failure, until the problem is resolved, the form may be sent to: | (732) 382-8400 Extn: 228
- CORDS DISPOSAL DISPCSAL REQUESTS, Departmenl of the Treasury, Division of ;
o RE Revenus and Enterprise Services. Recards Management Services, P.O. 1.4 Agency Retention Scheduls Numbar
Box 681, Trenton, N.J. 08625-0661. Questions, call 508-530-7481. C820000 - 003
mlu 1. Request [d/Date 3. Requested By  (Requesling Agency Signature) 4, Request Approved By ¢ (Custodian of Public Record Signature)  B. Records Manager
170419 Usa Da Siva oseph Bodex \ W 8& Lisa Da Sitva
¥+ -
g 82013 |oery oo Mot ime, 0.3 S ) ixel, 7
£ B.Archival Review 7. Early Records Disposal  {Dus to Document Conversian or Damage) ‘m. Comments - Document Conversion or Damage
%hul Nof Required -... .. |Microfitn - -|Dignal Image.-- .- .|Damaged Records Cerlificate.. |- . . o e e e e
o Authorizalion is hersby requested for the dispoasal of the following public recards in accordance with New Jersey P.L. 1853, ¢ 410 as amended. it is further certified thal the record senes
listed herein have exceeded their respective retention pericds and are nol involved in any mﬂ_oa. such as a pending OPRA request, litgation, or arficipated Iitigation as per the Federal
Rules of Civil Procedure, December 2006; and are not required for a present or a future audil
# 9, Record 10. Record Sarles Tile 41,Retention 12.Inclustve Dates 13.0lspose 14.Yolume
e Series # Penod To (MM/YYYY) After {in Cubic Feet)
110304-000 |Purchase Order File (Original) 6 Years 01/2000 1212008 6.00
, * Auditor Verificabon Required
210304-0002 |Purchase Order File {Copy) 3 Years 0112000 1212009 600
* Audditor Verification Required
310304-0003{Purchase. Quder File (Additional Copy) 1Years 0172000 122011 025
* Auditar Varification Required
410309-0001 |invoke:File - Invoices 6 Years Q112000 1212006 200
* Auditor Verification Required
For Records Management Ssrvices Use Only @ Total Volume :
-3 15, Audit Verification 16, Authovization 17. Disposition
m 45.A Auditor's Signature 16.A Authorization Date 16.8 Authortzation Number
8
e |38 Dats 16.C Authorizing Sigralure, Records Manapemnent Servicas 17.A Verification Signalure 178 Data
m Form No. CR-AADD0S (rev. 05-11-2012) Page1ofl4

Run Date: BH52013 10:0¢ WM
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Department of the Treaswy, Dhwision of Revenue and Enderprize Services, Reconds Management Serviees

REQUEST AND
AUTHORIZATION FOR
RECORDS DISPOSAL

instructions:

This request must be submitied prior to the disposition of any public
records. Iteims 1. through 14 musl be completed in full and tams 15.A
and 15.8 signed for fiscal records. NOTE: In the event of an vnexpected
scanning faiture, untd the problem is resoived, {he form may be sem lo:
DISPOSAL REQUESTS, Departmeant of the Treasury, Division of
Revenue and Enterpnse Services, Records Manegemeni Services, P.O
Box 664, Tranton, N.J. 086250861, Questions, call 609-530-7491.

COUNTY UTILITIES & AUTHORITIES
1498 US Highway One Rahway NJ 07065
{732) 382-9400 Exin: 228

H.A Agency Retention Schedula Number
G820000 - 008

2, Request [dTats 3. Requested By  (Requesting Agency Signature) #, Request Approved By  {Custodian of Putlic Recory Signature) Records Manager
17041 Lisa Da Siva Joseph Bodek \% \ isa Da Siva
@/g/2013 Deputy ﬁ.zo__zgiﬁag‘}»ﬁ bires &

B.Archival Raview

7. Early Records Disposal  (Due to Document Conversion or Damage)

4. Cdmmonts - Document Converaion or Damage

E Y

hotiz 382 6557

!

- ———{Micrafim— ——

— E v
Digttal-image————|Pamaged-Records-wertificale

Authorization is hereby requested for the disposal of the following public records in acoordancs with New Jecsey P.L 1853, ¢. 410 as amended. it
listed herein have exceeded their respective retention periods and are not invalved in any action, such as a pending OPRA request, litigation, or anticipaled [itigation as per the Federal
Rules of Civil Procedure, December 2008, and are not required for a present or a fulure audil

is further certified that the record series

# 3. Recerd 10. Record Sories Title 11.Retention j2.Inclusive Dates 13.Dispose | tAVolume
Sedes # Poriod_ | From (MMIYYYY) | To [MM/YYYY) ARt (in-Cubic-Feet)
5]0327-0007  [VouchedWarrant File {(Original) 6 Years 0172000 122008 200
* Audtter Verfication Required
6| 04010000 |AMimmative Action (formetion Card - Annual and Monthly |3 Years 0174990 1272008 8.00| .
Statistics
7 0500-0000 3 Years 0171990 12,2008 15.00
8[0501-0003 3 Years .. T LOI000. | 1272008 . o 50!
9/ 0503-000% |Comespondence - Genesa) External 3 Years 0172000 1212009 10.00}
For Retords Management Services Use Only : Total Volume * 33.50
e
=3
3 15. Audtt Verificaton 18. Authotization 17. Disposition
-
9 15.A Auditors Signature 16.A Authortzalion Data 16.B Authorizalion Numbsr
8
HH g {5.B Dato 15.C Authorizing Signature, Rscords Management Services 17.A Vartfication Signaturs 11.B Daty
5
N
-\.m.
W Form No. CR-AAQ0S {rev. 03-11-2012) Page 2 of 4

Rup Date: 8/152043 10:0{ M
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Oepartment of the Treasiry, Division of Revenue and Emerprise Senvices, Records Managemant Services

REQUEST AND

AUTHORIZATICN FOR
RECORDS DISPOSAL

Instructions:

This request must be submitted prior lo the disposition of any public
records. toms 1. through 14 must be comgpleted in full and ltems 15.A
and 15.8 signed for fiscal reconds. NOTE: {n e even! of an unexpected
scanning failure, until the problem is resolved, the form may be sent lo?
DISPOSAL REQUESTS, Department of the Treasury, Oivision o!
Revenug and Enterprise Services, Records Management Sarvices, P.O.
Box 861, Trerton, N.J. 08825-0661. Questinns, call 603-530-7401.

18

N and

COUNTY UTIUTIES & AUTHORITIES
1489 US Highway One Rahway NJ 07065
{732) 382-9400 Extn. 228

=]

820000 - pos

1.A Agency Retention Schedule Number

2. Requast 1d/Date

3. Requested By

{Requesting Agency Signature) . Request >uEHN By (Cusigdian of Public Record Signature)

. Recortds Manager

?t&n’ yadesy pooados

17044 Usa Op Siva laseph Bodek \u Lisa Da Siva
B.Archtval Review 7. Earty Records Disposal  {Due to Document Conversion or Damagé) (8. Gomments - Document Conversion or Damage
555 | NotReqvired———— Microfilm———|DightaHimage——Bamaged-Records Centificste
Authorization is hersby requested for the disposal of the kollowing public recards in acoordance with New Jersey P.L. 1963, ¢. 410 as amended. It is further carlified that the record sanes
fisted herein have exceeded their raspactive retention periods ang are not involved in any mo.eo? such as 8 pending OPRA request, iftigation, or anticipated litigation as per the Federa!
Rulss of Civil Procedure, December 2006; and are not required for a present or a future audil
# 9. Record 10. Record Series Tiie 11.Retention 12 Inclusive Dates 13.Dispose 14.Volume
Series # Period | From (MMAYYYY) | T (MM/YYYY) After (i Cubic Fest)
10]0547-0001 {Open Public Records Act (OPRA) File - Requesl Form With |6 Years 0172000 1212008 0.50
Fee .
* Auditor Venfication Required
11|0517-0002 |{Open Public Records Act {OPRA) Fils - Request Form 3 Years 0172000 1212009 0.50
Withoui Fee
12{0801-000 [ Natics File~Lagal Motice 3 Years 0122000 1212008 P
13103010001 |Bids and Proposals {Original) 6 Yaars 0141990 12120086 6.00
* Auditor Vertfication Required
For Records Ranagemen Services Use Only: Tota! Volume : 7 50
=
-8
3 18. Audit Verification 16. Authorization 17. Disposltion
m 15.A Auditor’s Signature 16.4 Authorzation Date 16.8 Authorization Number
w1 458 Date 18,0 Autnorizing Signaturs, Records Managament Services 17.4 Vedtilcallon Signatum 12.8 Dala
~R
- P
W Form Re. CR-AADD0S {rev. 09-11-2012) Page 3 of 4

Run Dale 8/18201310.00 M
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Department of the Treasury, Division of Revenue and Enterprise Services, Recoms Management Sarvices

n
IWI“M Instructions: Raguestinn Ageng Izame and Add rass
0 This request must be submitted prior to the disposition of any public UT
Lo REQUEST AND records. Tiams 1. ihrouigh 14'must be campbeted infll ana foms 154 | S Y UPETES BATEORTES
a and 15.B signed for iscal records. NOTE: n the event of an unexpectad ighway Qne Rahway
: AUTHORIZATION FOR scanning failure, untl the problem is resoived, the form may be sentto; | (732) 382-8400 Extn: 228
RECORDS DISPOSAL DISPOSAL REQUESTS, Department of the Treasury, Division of
& Revenue and Enterprise Services, Records Management Ssrvices, P O. {-A Agency Retantion Schadule Numbar
¥ Box 681, Trenton, N.J. 08625-0881. Questions, call 609-530-7481. CB20000 - 003
2. Request ld/Date k. Requested By  (Requesling Agency Signature) B. Request Approved By ¢ (Cuslodian of Public Record Signature) 5. Records Manager
m 17044 Usa Da Siva D Noseph Bodek \» § Liss Oa Siva
- JerkiO Mafigex | .
B 8/8/2013 Deputy ClerkfON Mg NS T2 ‘ mg (& N
o4 B.Archival Review 7. Early Records Disposal  (Due to Document Conversion or Damage)  |# Comeménts - Document Conversion or Damage
%ﬁﬂli&gz&i, : R DemagedRecords-Cenificate
Authorizalian is hareby requested for the disposal of (he following public records in accordance with New Jersey P.L. 15853, ¢. 410 as amended. {1 is further certified that the record senes
listag herein have expeeded their respective retenbon periods and are not involved in any actian, such as a pending OPRA reques, litigation, or anticipated litigalian as per the Federal
- Rutes of Civil Procedure, December 2006; and are not required for 3 present of a future audit
# 9. Record 10, Record Sarles Title 1{.Retention 12./nclusive Dates 13.Disposea 14 Volume
Series # Peried From (MMWYYYY) | To (MMIYYYY) After (in Cublic Feel)
14]0102-0002 |JoumalfLedger - Subsidiary 6 Years 01/198¢ 1272006 6.00
* Auditar Verification Required
1510306.0003 | Deferred Compensation File - Deferred Compensation Plan |6 Years 01/1880 1272005 300
- Quarterly
* Auditor Verification Required
) For Records Manzgemant Services Use Only : Total Volume : 8.00
%an
P -y
= 15, Audit Verification 15. Authorkzation 17. Dlsposhion
. m 15.A Auditor's Signeture 16.A Authortzation Oxte 16.B Authorization Humbar
= mm 2 13.B Date 18.C Authortzing Signature, Records Management Services 17.A Verification Skynature 17.B Date
wmmﬂy _
m.m m Form No. CR-AA 0005 (rev. 08-11-2012) Page 4 ol 4

Run Oate; 871572013 10.0F M
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